














































































































































































































































































































































































































6.1 PERSONNEL POLICIES

6.1.1 Offices shall observe Official State of Idaho business hours, which are Monday through Friday
from 8:00 A.M. until 5:00 P.M. The standard work schedule may be altered if authorized by the
Major/Manager.

6.1.2 Identification shall be worn at the ISP facility in Meridian.

6.1.3 Guidelines for interns (Laboratory managers can make exceptions to these guidelines if

appropriate.): (%)
6.1.3.1  Shall be non-funded positions. OQ
6.1.3.2  Chosen on a first-come, first-serve basis. A\

6.1.3.3  Shall be college juniors and above interning for college é}t toward a degree in Chemistry,
Biology, Molecular Biology, or a closely related smenc%l shall already possess a degree in
one of the above areas.

6.1.3.4  Have a recommendation from a professor, facul%@ﬁ"/lsm or other professional.

6.1.3.5  Pass background check and polygraph.

6.1.3.6  Shall only be accepted if a forensic scienti @&&%&) Manager volunteers to supetvise
and mentor the individual. Upon approv, ly Manager, specific duties of
interns shall be left to the discretion ir s@ orensic scientist,

6.1.3.7  Shall have a Manager or Forenmﬁ% ntls i s a supervisor, Interns shall have an

r th

appropriate level of supervision et@ts
6.1.3.8 Shall become familiar with I 2?1008@1\

rning conduct and confidentiality and

Forensic Services health w\@'afet h@

6.1.3.9  Shall not participate in cééles \ estigations including clandestine drug
laboratories unless ‘ensic scientist. Access to very sensitive or
hazardous aleas not {peI

6.1.3.10 May attend a a \{pamed by a forensic scientist.

6.1.3.11  Shall not be an a of the laboratory after business hours unless
accomp Q% &Jenhst

6.1.3.12 Shall % 1f01m analysis on samples from casework upon which conclusions are

ba& he forensic scientist assigned to a case may take an additional sample from

ork that the intern may analyze for experience or training purposes. The

Qvample may only be taken if the reserve after removing the second sample is greater
than %,

6.1.3.13  Interns shall have an appropriate level of documented training to perform tasks in the
laboratory. Interns may perform quality control or other tasks they have been trained
to perform. Interns shall have training and be signed off on any analytical equipment
they operate independently.
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6.2 SUBPOENA POLICY AND WITNESS FEES

6.2.1 Subpoenas shall be prioritized in the chronological order in which they are received at the
laboratory. In cases where multiple subpoenas are accepted for a given day, it shall be
the duty of'the forensic scientist to notify the attorneys of the conflict so that they are
aware of the situation and can work out the scheduling conflict,

6.2.2 Idaho State Police Forensic Services personnel shall accept subpoenas and testify in Driving
Under the Influence cases when an approved breath testing instrument was used only in
circumstances where: S

6.2.2.1  The defense has acquired its own expert; . OQ)

6.2.2.2  Anvunusual circumstance has occurred surrounding the adnﬁnj&\‘ation of'a DUI breath test

that shall necessitate expert testimony on the part of For%@\%rvices.

6.2.3 When summoned to State or Federal Court in criminal c’c\@.s, or job related civil cases,
employees shall report to the coutt as part of their noymal work related duties. If the court pays
witness fees, they shall be remitted to Idaho State P{Qme P&ncial Services.

«° P

6.2 — Subpoena Policy and Witness Fees
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6.3 CRIME SCENES AND CLANDESTINE LABORATORY CALL-OUT AND ASSISTANCE

6.3.1

6.3.2
6.3.2.1

6.3.2.2

6.3.2.3

6.3.3

6.3.4

6.3.5

6.3.6

The Idaho State Police Forensic Services shall provide support at crime/clan-lab scenes subject
to the following guidelines.

The following are recommended guidelines for responding to crime scenes:
When assistance is requested, determine the nature of the crime, the agency and officer
requesting laboratory assistance, and any other information that may help identify the needs
of personnel at the scene. Notify the Major/Manager or his designee, relaying the above
information. The forensic scientist, Lab Manager, or Major/Managey may then contact the
regional captain of ISP Investigations and communicate pertineeﬁormation and request
for assistance.
If Forensic Services elects to respond, they shall notify %@‘tonal forensic scientists who
may be of assistance at the scene and proceed to the labGratory to collect any required
supplies.
Forensic Services personnel shall identify themse@% to law enforcement personnel who are

present at a crime scene, %
OQ ,g

When crime scenes represent a security thr \" e%p personnel shall secure the scene
prior to laboratory personnel becoming j ngot ed \31‘[ @a ensic Services personnel shall not
remain at a crime scene or clandesti& w enforcement officers are present to

maintain security. When the securityof a 0@6 or clan lab becomes uncertain ot safety
conditions become complmmsed@mene\ tees’ personnel may immediately leave the

premises, The forensic scie all qotify. ppropriate authorities as to the reason the
departure was necessary. \\

o ©
Only trained ciand u@. Iabo@my p%onnei shall be allowed to enter a suspected clandestine
laboratory site. tistsSortrained shall have completed the requisite course-work as
outlined by For éﬁ@k e Department. Prior to entry into such, Forensic Services
personnel shall put onvelot

&nd safety equipment commensurate to the circumstances. Prior
to enterin tential laboatory, Forensic Services personnel shall ensure that fire and safety
persom@%ﬁve been notified or are present.

Og%» the minimum quantities of clandestine laboratory products, precursors, or equipment shall
be collected by Forensic Services personnel assisting at these scenes. Samples collected at
clandestine laboratories shall consist of only a few millifiters of liquids or a very few grams of
solids,

6.3.6 Forensic Services shall not accept responsibility for, or transport of, chemicals, equipment
etc. collected at clandestine laboratory scenes. To maintain a safe work environment, Forensic
Setrvices will not accept large quantities of chemicals, solutions or equipment seized at
clandestine laboratories. Forensic Services shall not accept responsibility for destruction or
storage of any chemicals collected at such scenes.

¥

6.3 - Crime Scene and Clandestine Laboratory Call-Out
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6.4 DRESS CODE

6.4.1

6.4.2

6.4.3

6.4.3.1

6.4.3.2

6.4.3.3

.6.4.3.4

6.4.3.5

6.4.3.6

6.4.3.7

Forensic laboratories contain many chemical and biological substances that are damaging
to clothes and/or harmful to people.

Polices contained in the Health and Safety Manual regarding appropriate attire for
working in the laboratory shall be adhered to.

The ISP dress code was modified to allow the following attire for forepsic scientists who
wotlk in a laboratory on a daily basis, for personnel responding to cr imesgeenes or clan
laboratories, or for other work situations where casual dress is most%{)mpuate
ISP issued scrubs are the official uniform of Forensic Serv P issued scrubs are
the only allowable “casual dress” in ISP laboratories or &nmmtlatwe buildings.
Jeans are acceptable for field services response. Pants 1 be in good condition with
no holes and no stains,
Polo shirts are acceptable for wear in the laborat (oThey shall be in good condition
with no holes or stains. T-shirts are not accept@
Shoes (conservative in appearance) shall e feet, provide support
and cushion when working or standing o&h 1d s ce@ provide a gripping
surface on the floor.
Forensic Services staff shall have \dy cﬂ@g ﬁ@thes for court ot other duties
requiring more formal attire whe weari 1ssible casual attire to work.
This dress code applies to F cialists (FES),
Standard department poli @ppl he mployees are performing duties where
more formal attire is app na h@a pearing as an expert in court, providing

training, etc,
Employees not 1@ th@w ess%de (as interpreted by the Laboratory Manager or

Majol/ManagQ‘}\ 1ange their clothes on their own time.
\5(\ @)

._»

@

Q‘OQ

Dress Code
Page | of |
Rev. I
Tssued [ 1/15/2010
Issuing Authority: Major/Manager




Appendix A

Example #1: Original submission form from an agency that will be composited or subsampled.

Lab ifem 1
Lab item 2
Lab item 3

LabQit{@

Idaho State Police, Forensic Services
Evidence Submission/Receipt Form

Lab Use Oniy Laboratory Case Number: MI8001259
Date Received: 7/15/10 Ry: (Signature of receiving FES)
Received in person O orvia: USPS Phone #:
Forwarded to: By: {)atr.aQ,.2
*
Received from: By: \)$)
Lab Use Only When Returning Eviden@&‘
Idaho State Police: D@
Agency Representative: . (Date:
Subntlhing Agency (Do wi abbreyinly Date of Offense gency Case Numlber
Boise Police Department /10 O\5151
Courly of Offense Charge Dltc
Ada Trafficking
Suspect  [Y] ‘
Vietim [ ] Suy, Bad ‘% O <
Subjeet L1 | wane ot mina o) F (fimacrprints cnlyd
Suspect () ,
Victim [} J\C_’ '/
Subject T | vine Las pirm AN\ ;)m;z S St 1D ¥ (Enzaopeints enty)
Suspect [} Q A\ \‘
Vietlm [ 4 Q 2 Le
Subject [} Manwe  Lust. Fird 0. e \50[! Stae 1D # (mgerprinls enly)
Suspect N
Yietim H z 5 é\' é\ &
S“hj“' E‘ Wame  Lust, Firg f.A Buie [DH (Fheerpnnts only)
Slatus of Cuse \\I v
{Mark one) Ne\rﬂ ditlen Resubniitial D
Investigating Offlcer Q \g'ﬁmu nulmgr Ensail Address
Detective Smmple () N\ ]555212 dsample@whatever.com
Agency ~ \) >
Exhibit \0 Ex@xrip Loeation Found R T’g":fE”’:"‘ .
Nuntber equested (see below)
52 . 28 cr&@walew safe C8 »
w bag of dmga O green buick S
N o/
\@6 mcih kitchen counter Cs B
60 3 bags of meth hotel roon 32 C8 o

Type of exaam:

Biclogy (Bio), Controlied Substances (CS) or Fire Debris (FD),

Firearms/Toolmarks (F/T), NIBIN Entry (NE), Fingerprinis(FP), Serial Number Restoration (SNR),

or Shoeprint/Tiretracks {8/1).

***Toxicology and blood alcohol sanple must use toxicology submittal forny **=

Agency represenlativer Submitting this form Indleates agreeinest to [SP Forensle Services' {erms and conditions, for analyatng his
evidence as described al our web dte:  hitpufwwivdspidaho goviferenstcindexhizl

EH 06 0904
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Appendix A
Page 1 of 4

Rev, 11
Issued 11/15/2010
[ssuing Authority: Major/Manager



Example #2: Submission form for composite from multiple lab items.

Idaho State Police, Forensic Services
Evidence Submission/Receipt Form

Laboratory Case Number: MI18001259

Dale Received:  8/9/10

By: (Signature of receiving FES)

Received in person & or via: {Aunlystsignalure}  Phone #:

Lab item 5

Forwarded to: By: Dale:
Received from: By: Dale: —
Lab Use Only When Returning Evidence @“O

idaho State Police: Date: ‘; é )
Ageney Representative: Date: K

Submllllng Agency {Do rof ehbreviate) Dateof Offense Agl = ‘Number

Boise Police Department 710 51

Counly of Offense Charge Court mteo

Ada Trafficking

Suspect J

vim [] | Guy, Bad /64 Q{\ .

Subjeet [ 3 sne b v LOR L NS 1D it vply)

Suspect N W

Victim @ OO C)O A

Subject Wame Lt Fist o ¥ ‘ ))-Hlllﬂu|J|u:l\\-u|)‘j

Suspect ] 4/ 2

Vietlm ] C\() N A

Subjeet {7 {rene 1oari N I A\\ Stalg 10 # Ulinge i < vuly)

Suspect Q Ao N 0\

Victim § @

Subject Mot Lied, First (O \\(‘\mu Ac ) State D L padtits oulyy

Status of Case N>~

(Mark one) New [] x Addi i ‘U Resubmittal [

Investigating OMMicer @mbﬁr @flmii Adldresy

Detective Sample , dsample@whatever.com

Ageicy 4 -

Exhibit {%QH De@ \ Location Found Re Dbt Exam

Number N equested (see below)

cmxn&gs\@geuc}f tv@ 52 Smy

MIB001259 -1,2,3 Cs

O \\Q A.% i

DTV .

QS

Type of exam;

Biotogy (Bio), Controtled Substances (C8) or Fire Debris (FD),

Firearms/Toolmarks (F/T), NIBIN Entry (NE), Fingerprints(FP), Serial Number Restoration (SNR),

or Shoeprint/Tiretracks (8/T).

***Toxicology and blood alcohol sninple must use toxicology submxitinl form,

ARk

Apency represenfative: Subnniiiing this form Indlcates ggreement {0 15P Forense Services' terms and condlitons, for anabyzing this

evidence as described al our web die:  kilp:/wrwdsptdahopoviforenscdnderhim!

EH 06 09-04
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Example #3: Submission form for subsample from one lab item.

Lab Rem 4a

Idaho State Police, Forensic Services
Evidence Submission/Receipt Form

Laboratory Case Number: M18001259

Date Received:  8/5/10 By: (Signature of receiving FES)
Received in person & orvia: (Analysisignature) Phone #

Forwarded to;  Cda lab By: ®lpmaveofsendingFES)  Date:  8/11/10
Received from: By Date:

Idaho State Police:

Lab Use Only When Returning Evidence

Agency Representative:

=T
N4

QL

Date:
Date:

Submlm;:g Agency {Do not abbreviate) Date of Offenise Agency C aber

Boise Police Department 7/11/10 5151~

County of Offense Charge Courd Dale '\\J

Ada Trafficking &

Suspect  [¢] N

Vietim [ Guy, Bad 715164 é A\

Subject O Name  Lasl, First DB f\\ Slé@;}iugmnims «illy)
Suspect [ ] Q \ N\

Vietm [] C )() S

Subfect [ | vone Low g pos (7 [ i mcrprinl\ oyl
Suspect [ ] N c)‘-' @\, %‘

Victim [ kv

Subj"t [:] wuue  Last, Firg o) R (‘ m{c LD # (ingeiprins sndy}
Suspect [ @

Vietim [ AY \ < )

Subject D Nine  Last, Fiesd \U r\ State ID # (Fingerprints only)
Statusof Came - \4

(Mark ane) New [ 7~ Ndditional 9 Resubmittal [ ]

Investigating Officer 4.1110119 W 4@ai Address

Detective Sample O 555,232 A |Usfmple@whatever.com

Agency N\ > e
Exhiibit Exd miptf \ %’ Laocation Found R T"SE:[E“::“] ;
Number A L, edquested (see below)

\ 4
sub-sample any o (@9 Q MI8001259 - 4 cs
O o0 —
OY

A S

Type of exam;

evidence as described at owr web die;

EH 46 09-04

Biology (Bio), Controlled Subsiances (C8) or Fire Debris (FD)),

Firearms/Toolmarks (F/T), NIBIN Entry (NE), Fingerprints(FP), Serial Number Restoration (SNR),

or Shoeprint/Tiretracks (S/T).
#*#Toxicology and bleod alcohol smmple nmust use toxicology submittal form, *%*

Agency represeniniive: Subnifitlng this form Indicates sgreement to ESP Forensic Services' feris and conditlons, for analyzing this

hitp:ivwwtspldabo goviforensteindex itml

rev. 05/10
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Example #4: Submission form for subsample of composite from multiple lab items

Lab tem Ba

Idaho State Police, Forensic Services
Evidence Submission/Receipt Form

Laboratory Case Number: MI18001259

Dale Received:  £/9/10

Received in person [ or via: (Analystsignature) Phone #

By: (Signature of receiving FES)

Forwarded to:  Cdalab Ry: (Sigmlwe ofsndingFES)  Date:  8/11/10
Received fronk: By: Date: _

Lab Use Only When Refurning Evidence @‘o
Idaho State Police: Date:

=

Agency Representative: Date:
Submliiiag Agency (Do not abbreviale) Date of Offense Agency Ca%ﬁr-
Boise Police Department 710 3151 _
County of Offense Charge Courl Bate ¢
Ada Trafficking l o\\k)
Suspect  [¥ <
Victim H Guy, Bad 7/5/64 Q(‘\
Subject ] Mg Lo, Fitd DO A( Sty \1151 st s eily)
Suspeet [} )
Viettm  [) Q‘ <' O &
Subject D Manie Bk Vs OB D, [ g I:-L\- uMAminl:.nnh')
Suspeet LI >\ Q/\
Yictm [ S %,C) @ AN
Suhject W] Nanit Last, Fasl o | UL (Q @ ‘\IIJH Linger i s wiily)
Suspeei ] % = AS \'
Victim  [] < ]
Subject D hesnie Lot B x State IDH Flneirpsinls oih)
Status of Case % \]{
(Mark oney New [} A ilnm&@ N TResubmittal [
Investigading Officer ‘ m i W ) a\ﬂldress
Detective Sample )] 553- lz§* iple@whatever.com
Agenty .
Exlilbit Exii ;«U\,Qum fon \ Q " Location Found R T’:“gm"‘::“[
Number equesied {vee below)
sub-smaple of] m::fage@. ibit S@YG MIS001259 -5 8
SN —
\ 02 S —
™o —
.

K

Type of exam:

Eiology (Bio), Controlled Substances (CS) or Fire Debris (FD),

Fireanns/Toolmarks (F/T), NIBIN Entry (NE), Fingerprinis(FP), Serial Number Restoration (SNR),
or 8hoeprint/Tiretracks {S/T).
***Toxicology and bleed aleohol sample must use toxicology submitfal form,***

Agency sepreseniative: Su

Dadtteng this form Indicales agreement to ISP Forensle Services' letms ang condltlons, fot analyzing this

evldenoe as described at our web dite:  hitp:wwwisp.tdaho govorensicindes.html

EH 04 09-04
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Appendix B

ASCLD/LAB-International

Supplemental Requirements for the Accreditation of Forensic Science
Testing Laboratories S

" <
2011 Edition W©
N

S

Appendix B- ASCLD/LAB Glgpo’l)ng

Principles of Professional.c" &

Responsibility for Crimé@gﬁb@tories

and Forensic Scient{%g’t% Q}& @Q/
W\

@ &
0 L&
NI
ASCLD/LABJntemafiona% pr n‘@he
American Society of Crime L to% ectors / Laboratory Accreditation Board
ASCLD/LAB [OIEN) Q
'SR
Q@
<
Copyright ©2010 by ASCLD/LAB
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ASCLD/LAB GUIDING PRINCIPLES OF PROFESSIONAL
RESPONSIBILITY FOR CRIME LABORATORIES AND FORENSIC SCIENTISTS

"If the law has made you a wilness,
Remain a man of science.
Yeou have no viclim to avenge,
No guilty or innocent person fo convict or save--
You must bear testimony within the limits of science."

Dr. P.C.H. Brouardel
19th Century French Medico-legalist

Preamble @6

These Guiding Principles are written specifically for forensic scientists' a@da oratory management.
The concepts presented here have been drawn from ather professio des and su%pest:ons
made by leaders in the forensic community." The Guiding Prmc&plefgave been vetted" and adopted
by the ASCLD/LAB Board of Directors and staff with the hope th oratory management will use
them in training sessions, performance evaluations, dlSCIp!Iha@% isipns, and as guides in other
management decisions. it is also important that all laborat rs , including forensic scientists
and other laboratory employees who assist forensic SCI k, are equally aware of
these Guiding Principles and support forensic scienti {ﬁ'incorporating the
principles into their daily work.

\\
These Guiding Principles provide a framewor?pd and professional responsibilities
in the forensic laboratory community. While gotall i descrlbe key areas and provide

some specific rules to supplement existl c@ opted by professional organizations
miéé @ ned to promote integrity among

and individual laboratories. The Guidj
practitioners, and to increase public ¢ ality of labaratory services, whether or not

the laboratory is accredited by a{a\@crggﬁg b

ASCLD/LAB has adopted th@ for Forensic Laboratory Management Practices,
many of which have bee cor, SCLD/LAB accreditation standards. Those
practices provide for of the guiding principles set forth below and are intended
fo create a culture o ical behaw& professional responSIblllty within the laboratory. The
ASCLD practices $ Id be implemertted and followed to give practical meaning to the Guiding

Principles of Pr@ sional Responsibility for Crime Laboratorles and Forensic Scientists.

< _—
Q Professionalism
The ethical and professionally responsible forensic scientist and laboratory manager...

1. Are independent, impartial, detached, and objective, approaching all examinations with due
diligence and an open mind.

Appendix B
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Conduct full and fair examinations. Conclusions are based on the evidence and reference
material relevant to the evidence, not on extraneous information, political pressure, or other
outside influences.

Are aware of their limitations and only render conclusions that are within their area of expertise
and about matters which they have given format consideration.

Honestly communicate with all parties (the investigator, prosecutor, defense, and other expert
witnesses) about all information relating to their analyses, when communications are permitted
by law and agency practice.

Report to the appropriate legal or administrative authorities unethical, Hllegal-gr scientifically
guestionable conduct of other laboratory employees or managers. Labor: management will
take appropriate action if there is potential for, or there has been, a migsartiage of justice due to
circumstances that have come to light, incompetent practice or mal Q%lice.

Report conflicts between their ethical/professional responsibiiitie%nd applicable agency palicy,
law, regulation, or other legal authority, and attempt to resolvethem.

Do not accept or participate in any case on a contingencégg bagis or in which they have any
other personal or financial confiict of interest or an ap&{ ncigi,such a conflict.

.~ ON K
Competency am&ﬁo{:\'&énc;e

The ethical and professionally responsible foren%}géie{@%n ratory manager...

8.

10.

11.

12,

Are committed to career-long learning inﬂze for&sic disciplines which they practice and stay
abreast of new equipment and technigdés while Yu against the misuse of methods that
have not been validated. Conclu 'n(@'and @inio based on generally accepted tests and
procedures. é \\Q

Are properly trained and d in ecompetent through testing prior to undertaking the
examination of the evid ) O(\

Honestly, fairly, anc%@kcﬁve@éd r@r/ and complete regularly scheduled:
* relevant profig@cy tes’éb OQ)

* comprehe ¥ technical reviews of examiners' work;

* verifi Q@w of conclusions.

Give ost care to the treatment of any samples or items of potential evidentiary value to avoid
tampering, adulteration, loss or unnecessary consumption.

Use appropriate controls and standards when conducting examinations and analyses.
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Clear Communications

The ethical and professionally responsible forensic scientist and laboratory manager...

13.
14,
15.

18.

17.

18.

Accurately represent their education, training, experience, and area of expertise.
Present accurate and complete data in reports, testimony, publications and oral presentations.

Make and retain full, contemporaneous, clear and accurate records of all examinations and
tests conducted, and conclusions drawn, in sufficient detail to allow meaningful review and
assessment of the conclusions by an independent person competent in the field. Reports are
prepared in which facts, opinions and interpretations are clearly distinguishable, and which
clearly describe limitations on the methods, interpretations and opinions % ted.

Do not alter repotts or other records, or withhold information from rep{:b\for strategic or tactical
litigation advantage.

Support sound scientific techniques and practices and do not, %eir positions fo pressure an
examiner or technician to arrive at conclusions or results th not supported by data.

opinions are based on good scientific principles an ions are to be stated so as
to be clear in their meaning. Wording shouid not b fe es may be drawn which
are not valid, or that slant the opinionto a partl d@' dlrev\'

Testify to results obtained and conclusions reached onl n thay have confidence that the
rrélhod
uc

19. Attempt to qualn‘y thelr responses while tes questlon with the requirement
that a simple "yes" or "no" answer be glv |n \ 0" would be misleading to
the judge or the jury.

i The term “farensic scientist” is used thr ese Guiding Principles are meant to apply to all laboratory
persennel, including technical supp enrg\' assist forensic sciantists in their work.

i The matertals from which the co @S in es ulding Principfes have been drawn include:

a. ASCLD Guidelines f@rensi or nagemenl Practices. hitp:/fascld.orgfliles/library/tabmglguide.pdf
b, ASCLD Code %} cs. h{ scld es/library/Code of Ethics. pdf

c. American y of Forenslc ces Code of Ethics and Conduct. www.aafs.org

d. The of Ethics of the California Asscclation of Criminalists. www.cacnews.org

e. @%ode of Ethics of the Midwestern Association of Forensic Sclentists, Incorporated. www.mafs.net

f. Schroeder, O. C., "Ethical and Moral Dilemmas Confronting Forensic Scientists,” Journal of Forensic Sciences. Vol.
29, No4, Oct. 1984, pp. 966-936,
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